
   
  

 INTERNET BUILDING PERMIT APPLICATION PROCESS 
 CITY OF COLUMBIA PLANNING & DEVELOPMENT SERVICES 

1136 Washington Street  - Columbia, SC 29201  www.columbiadevelopmentservices.net  803.545.3420 Fax: 803.733.8699 
  

  
The City of Columbia is pleased to offer an additional method to apply for simple building permits.  
We will continually be improving our services and your feedback is welcome.   
  
The following permit types are currently available through our website: 
§ Plumbing 
§ Electrical 
§ Mechanical 
§ Sign* 
§ Roofing 
  
* Indicates that additional information other than permit application is required for permitting.  Refer to the 
appropriate project checklist for information.  Additionally, if the job is located in a design, historic, or flood 
district, additional information may be required. 
  
STEPS TO SUBMIT ELECTRONIC APPLICATION 
1. Complete appropriate permit application.  Ensure that it is complete.  Incomplete 

applications will be returned. 
2. Click the “ Submit by E-Mail” button on the top right of the form. 
3. If you have other information that is required by the project type, please fax it to 803-733-8699.   
4. The form is received by Permitting who will process the application, including obtaining zoning 

and business license review. 
5. Once all reviews have been obtained, the clerk will call you to notify you that the permit is 

approved and to process payment with a credit card.  At this time, we regret that we do not have 
the capability to process credit card payments on-line.  NOTE: A $5.00 processing fee is 
assessed for e-mail permits. 

6. Once the permit is issued and payment received, an invoice will be e-mailed to you and, if 
required, the permit placard will be mailed to the address on the application. 

  
SUBMITTAL OF THE APPLICATION DOES NOT CONSTITUTE APPROVAL.  WORK MUST NOT 
BEGIN UNTIL YOU RECEIVE NOTICE THAT THE APPLICATION IS APPROVED! 
  
If you have any questions about this process, please contact Permitting at 803.545.3420.  For 
questions concerning Development Review please contact the Development Center at 
803.545.3483.  THANK YOU! 

 



ROOFING   
PERMIT APPLICATION 

CITY OF COLUMBIA PLANNING & DEVELOPMENT SERVICES  
Development Center • 1136 Washington Street, Columbia, SC 29201 • 803.545.3420 • Fax: 803.733.8699

DATE SC LICENSE # 

JOB LOCATION 

OCCUPIED BY 

I, as a property owner or owner representative, confirm to the best of my knowledge that the above 
property   within a flood hazard area. 

RELATIONSHIP: 

Name: 

Address: 
CONTRACTOR  
INFORMATION  

Tel: Fax: E-Mail: 

JOB DESCRIPTION 

JOB VALUE  
Equipment + Installation COMPLETION DATE 

It is understood and agreed by the undersigned that the approval of this application does not constitute a privilege to violate the Building Code, Zoning Ordinance 
or other Ordinances of the City of Columbia, and that any omission of or misrepresentation of fact with or without intention of the undersigned, or any alteration or 
change from this application without approval of the Building Official shall constitute sufficient grounds for the revocation of any permit issued which was based 
on the approval of this application. 

SIGNATURE 

FOR STAFF USE TMS# ZONING DISTRICT 

ZONING REVIEW   Approved              Denied  DATE 

is notis

TEAR OFF SHINGLES AND REROOF

REROOF (SHINGLE INSTALL ONLY)

  $


City of Columbia, SC
Inspections
D:20071204164322- 05'00'
D:20071204164333- 05'00'
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§         Electrical
§         Mechanical
§         Sign*
§         Roofing
 
* Indicates that additional information other than permit application is required for permitting.  Refer to the appropriate project checklist for information.  Additionally, if the job is located in a design, historic, or flood district, additional information may be required.
 
STEPS TO SUBMIT ELECTRONIC APPLICATION
1.         Complete appropriate permit application.  Ensure that it is complete.  Incomplete applications will be returned.
2.         Click the “ Submit by E-Mail” button on the top right of the form.
3.         If you have other information that is required by the project type, please fax it to 803-733-8699.                             
4.         The form is received by Permitting who will process the application, including obtaining zoning and business license review.
5.         Once all reviews have been obtained, the clerk will call you to notify you that the permit is approved and to process payment with a credit card.  At this time, we regret that we do not have the capability to process credit card payments on-line.  NOTE: A $5.00 processing fee is assessed for e-mail permits.
6.         Once the permit is issued and payment received, an invoice will be e-mailed to you and, if required, the permit placard will be mailed to the address on the application.
 
SUBMITTAL OF THE APPLICATION DOES NOT CONSTITUTE APPROVAL.  WORK MUST NOT BEGIN UNTIL YOU RECEIVE NOTICE THAT THE APPLICATION IS APPROVED!
 
If you have any questions about this process, please contact Permitting at 803.545.3420.  For questions concerning Development Review please contact the Development Center at 803.545.3483.  THANK YOU!
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ROOFING  
PERMIT APPLICATION 
CITY OF COLUMBIA PLANNING & DEVELOPMENT SERVICES  Development Center • 1136 Washington Street, Columbia, SC 29201 • 803.545.3420 • Fax: 803.733.8699
DATE 
SC LICENSE # 
JOB LOCATION 
OCCUPIED BY 

  I, as a property owner or owner representative, confirm to the best of my knowledge that the above 
property   
 within a flood hazard area. 
RELATIONSHIP: 
Name: 
Address: 
CONTRACTOR  INFORMATION  
Tel: 
Fax: 
E-Mail: 
JOB DESCRIPTION 
JOB VALUE  Equipment + Installation 
COMPLETION DATE 
It is understood and agreed by the undersigned that the approval of this application does not constitute a privilege to violate the Building Code, Zoning Ordinance  or other Ordinances of the City of Columbia, and that any omission of or misrepresentation of fact with or without intention of the undersigned, or any alteration or  change from this application without approval of the Building Official shall constitute sufficient grounds for the revocation of any permit issued which was based  on the approval of this application. 
SIGNATURE 
FOR STAFF USE 
TMS# 
ZONING DISTRICT 
ZONING REVIEW 
  Approved              Denied  
DATE 
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